This is the English translation of the template “Plaatsbeschrijving voor studentenkamers” of Kotatgent.  Keep in mind that this English language version merely serves as a tool to better understand the Dutch version.  The Dutch form is the only one that needs to be completed. 
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This property inventory template for student rooms has been drawn up by Kotatgent
PROPERTY INVENTORY TEMPLATE FOR STUDENT ROOMS
This is a property inventory template for student housing. A property inventory has to be drawn up at the start of the student tenancy agreement or within the first month of tenancy at the latest. The landlord has to register the property inventory in combination with the student tenancy agreement.
The landlord is free to use this model as a guideline and to make adjustments to it.
If you have any questions, feel free to contact Kotatgent:
Kotatgent
Housing department - City of Ghent W. Wilsonplein 1, 9000 Gent 09 266 76 40 kot@stad.gent
stad.gent/kotbaas (landlords) kotatgent.be (students)
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 ACADEMIC YEAR ………....... - ……….......
Annexed to 'tenancy agreement for student housing'
Between the signatories: 
Landlord, Name/business name: ................................................................................................................
Residing in (street, N°, postcode, city)/registered office: ..............................................................................
………………………………………………………………………………………………………………………….
Tenant, Name(s)……………………………………………………………………………………………….........

Residing in (street, N°, postcode, city)/registered office: ..............................................................................
………………………………………………………………………………………………………………………….
REGARDING:
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  a room |
a studio |
an apartment |
a house  ……………………………………….
located in (street, N°, postcode, city): ...........................................................................................................

………………………………………………………………………………………………………………………….
Room/studio number and floor .....................................................................................................................
The parties involved agree that the property is in the following state:
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 STATE OF THE PROPERTY
· floor (covering): …………………………………………………………………………………………...

· skirting boards: ……………………………………………………………………………………………

· walls: …………………………………………………………………………………………..................

· ceiling: …………………………………………………………………………………………................

· doors: …………………………………………………………………………………………..................

· window frames/panes: …………………………………………………………………………………...

· marble work: ………………………………………………………………………………………….......

· chimney (fireplace): ………………………………………………………………………………………

· stairs (steps, banisters, handrails): ……………………………………………………………………..

· wallpaper/paintwork: ……………………………………………………………………………………..

· electricity (light switches, sockets, lighting, devices): ………………………………………………...

· heating (system, radiators, valves): …………………………………………………………………….

· locks: …………………………………………………………………………………………………........

· doorbell, intercom: ………………………………………………………………………………………..
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 FURNITURE
	· bed: ………………………………………….

· mattress: …………………………………….

· blanket(s): …………………………………..

· bedspread: ………………………………….

· wardrobe: …………………………………...

· bookcase: …………………………………...

· table: ………………………………………...

· desk: …………………………………………

· other: ………………………………………...
	· slats/springs: ……………………………….

· mattress protector: ………………………...

· duvet: ……………………………………….

· pillow(s): …………………………………….

· hatstand/coathooks: ……………………….

· book shelves: ………………………………

· chair (s): …………………………………….

· desk chair: ………………………………….




· STATE OF:
	· all taps: ……………………………………......................................................................................

	· shower: ……………………………………...

· bathroom sink: ……………………………..
	· bathtub: ……………………………………..

· toilet: ………………………........................


	· hot-water tank: …………………………......
	· pipes (water, central heating, gas): ……...
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· kitchen sink: ......................................................................................................................................... 
· kitchen equipment: …………………………………………………………………………………………….
……………………………………………………………………………………………………………………

· extractor hood: …………………………………………………………………………………………………
· other: ……………………………………………………………………………………………………………
· METER READINGS
	· water: ……………………………………...

· gas: ……………………………..
	· electricity: …………………………………..

· central heating: …………..........................

	· radiotor meters: ……………………………………..........................................................................
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 IF APPLICABLE: STATE OF THE PROPERTY'S COMMON ROOMS:
	· bicycle shed: …………………………….........................................................................................

	· TV room/living room: ……………………………............................................................................

	· all taps: …………………………….................................................................................................

	· shower: ……………………………………...

· bathroom sink: ……………………………..

· hot-water tank: ……………………………..
	· bathtub: ……………………………………..

· toilet: ………………………........................

· pipes (water, central heating, gas): ……...

	· kitchen sink: ……………………………..........................................................................................

	· kitchen equipment: ……………………………...............................................................................

……………………………..............................................................................................................

	· extractor hood: ……………………………......................................................................................

	· floor (covering): …………………………….....................................................................................

	· skirting boards: …………………………….....................................................................................

	· walls: …………………………….....................................................................................................

	· ceiling: ……………………………..................................................................................................

	· doors: ……………………………....................................................................................................

	· window frames/panes: ……………………………..........................................................................

	· marble work: …………………………….........................................................................................

	· chimney (fireplace): ……………………………..............................................................................

	· stairs (steps, banisters, handrails): …………………………….......................................................

	

	· wallpaper/paintwork: …………………………….............................................................................
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· electricity (light switches, sockets, lighting, devices): .....................................................................................
· heating (system, radiators, valves): ................................................................................................................
· locks: ...............................................................................................................................................................
· doorbell, intercom: ……………………………………………………………………………………………………..
· other: ……………………………………………………………………………………………………………………
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 GARDEN/PATIO:
· patio: …………………………….................................................................................................................
· garden (hedges, trees, garden paths, gates etc.): ................................................................................... 
· garden furniture: ....................................................................................................................................... 
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 NUMBER OF KEYS:
	· front door: ……………………………………….
	· door of the rented property: …………………..

	· letterbox: ………………………………………………………………………………………………………….

· other: ………………………………………………………………………………………………………………


Other remarks: ...........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
Photos added to this property inventory are part of the property inventory. This agreement is drawn up in 3 copies, one for the landlord, one for the tenant and one for the registration office.
	Done at …………………..……………………..………………………………… on .......................................................................................

	

	Landlord
(Signature, preceded by
'read and approved')
	Tenant
(Signature, preceded by
'read and approved')
	Tenant's legal representative
if the student is a minor
at the start of the tenancy agreement
(preceded by 'read and approved')
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